
foKku izlkj] uks,Mk  
 

Vigyan Prasar, Noida  
 

izi= & 1                  FORM - 1 
fu;e 14] f}rh; vuqlwph fu;e 3 ¼,p½ ns[ksa      See Rule 14-II Schedule Rule 3(h)  

 
vftZr@v)Zosru@ifjofrZr vodk’k ;k vodk’k foLrkj ds fy, vkosnu i=  
 Application for Earned/HPL/Commuted Leave or For Extension of Leave 

 
 

1- vkosnd dk uke Name of Applicant   % ------------------------------------------------------------------------------------------------------------------- 

2- /kkfjr in Post held     % ------------------------------------------------------------------------------------------------------------------- 

3- vuqHkkx Section   
        

   % -----------------------------------------------------------------------------------------------------------------  

4- osru Pay :        #0 Rs. ------------------------------------------------------------------------------------------------- 

5- orZeku in esa vkgfjr edku fdjk;k HkŸrk ,oa   % #0 Rs. ------------------------------------------------------------------------------------------------- 
   vU; izfrdj HkŸks        ------------------------------------------------------------------------------------------------------------------ 
     House Rent and other Compensatory Allowance    ------------------------------------------------------------------------------------------------------------------ 
     drawn in the present post.       ----------------------------------------------------------------------------------------------------------------  
   

6- vodk’k fdl fnukad ls fdl fnukad rd vkosfnr gS % ----------------------------------------------------------------------------------------------------------------- 
   rFkk mldh izd`fr       ---------------------------------------------------------------------------------------------------------------- 
     Name and period of leave applied for and date   ---------------------------------------------------------------------------------------------------------------- 
   from which required        ---------------------------------------------------------------------------------------------------------------- 
 

7- vodk’k ds iwoZ@Øe esa izLrkfor 'kfuokj] jfookj rFkk   % iwoZ esa Prefix ---------------------------------------------------------------------------------------- 
   vodk'k ;fn dksbZ gksA       -------------------------------------------------------------------------------------------------------------- - 
   Saturday, Sunday and Holidays, If any, proposed to      Øe esa Suffix --------------------------------------------------------------------------------------- 
     be prefixed/suffixed to leave                                           ----------------------------------------------------------------------------------------------------------------  
 

8- vkosfnr vodk’k dk dkj.k       % ----------------------------------------------------------------------------------------------------------------- 
    Ground on which leave is applied for      ----------------------------------------------------------------------------------------------------------------- 
 

9- iwoZ vodk’k ls ykSVus dh frfFk] vof/k rFkk mldh izd`fr % ----------------------------------------------------------------------------------------------------------------- 
   Date of return from last leave, and the nature              % ----------------------------------------------------------------------------------------------------------------- 
    

   and period of that leave  
 

10- eSa Cykd o"kZ ------------------------------------------ dh vodk’k vof/k esa   % gkWa@ugha -------------------------------------------------------------------------------------------------- 
    vodk'k ;k=k NwV ds fy, izLrko djrk gWwa@ugha  
    djrk gwWa  
    I propose /do not propose to avail myself of   % Yes/No. ------------------------------------------------------------------------------------------------ 
       leave travel concession for the block  
       years ………………… during the ensuing leave.  
 

11- vodk’k dh vof/k esa irk Address during leave period % ------------------------------------------------------------------------------------------------------------------ 
         ------------------------------------------------------------------------------------------------------------------ 
        ------------------------------------------------------------------------------------------------------------------ 
 
 
fnukad Date ………………………20 ……..       vkosnd ds gLrk{kj Signature of applicant 
 

12- Remark/recommendation of the forwarding Officer  
    vxzlkj.k vf/kdkjh dh vH;qfDr@laLrqr  
 
 fnukad Date ………………………20 ……..                             gLrk{kj Signature  

                                      inuke Designation  



Jh@Jherh Sri/Smt. ……………………………………………………………………….. d`Ik;k vk[;k nsaA Please Report.  
 
 
fnukad Date ………………………20 ……..             gLrk{kj Signature  
 
 
 

vkosnd dks fnukad ………………………20 …….. rd ------------------------ fnu dk vftZr@v)Zosru@ifjofrZr vodk’k ns; gSA  

------------------------------- days Earned/H.P.L./ Commuted leave is due upto ……………………. 20………….. to the Applicant. 
 
 
 
fnukad Date ………………………20 ……..             gLrk{kj Signature  
 
 

vodk’k dh vuqeU;rk ds ckjs esa izek.k i=  

CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE  

 
13- Ikzekf.kr fd;k tkrk gS fd dsUnzh; flfoy lfoZlst ¼vodk’k½ fu;e 1972 rFkk fu;e 26@29@30 ds v/khu        

fnukad --------------------------------- ls fnukad ----------------------------- rd --------------------- fnu dk vftZr@v)Zosru@ifjofrZr vodk’k iwoZ 

esa fnukad ------------------------------- rFkk Øe esa fnukad ----------------------------------------- lfgr vuqeU; gSA  

 Certified that Earned/H.P.L./Commuted leave for …………… days from ……….. to ……………… with 

prefixing ……………………… and suffixing ………………… is admissible under Rule 26/29/30 and the 

Central Civil Services (Leave) Rules, 1972. 

 

 

fnukad Date ………………………20 ……..                             gLrk{kj Signature  
                                            inuke Designation 

 

 
14- vodk’k Lohd`r djus okys izkf/kdkjh ds vkns’k       Lohd`r@vLohd`r 

    Order of the authority competent to grant leave.      Sanctioned/ Refused  

 

 

 

 

fnukad Date ………………………20 ……..        funs’kd@l{ke vf/kdkjh ds gLrk{kj  

           Signature of Director/ Sanctioning Officer 

                        inuke Designation  

 
 

;fn vkosnd dksbZ izfrdj HkŸks vkgfjr dj jgk gS rks vkns’k esa Hkh mfYyf[kr gksuk pkfg, fd vodk’k dh lekfIr ij 

vkosnd dh mlh in ;k vU; in ij ykSVus dh laHkkouk gS ftlds fy, og ogh HkŸkk ys jgk gSA  
 
If the applicant is drawing any compensatory allowance, it should also be indicated in the orders on the 

expiry of leave, the applicant is likely to return to the same post or to another post carrying similar allowance.  


