
foKku izlkj] uks,Mk  
 

Vigyan Prasar, Noida  
 

,y0Vh0lh0 vfxze dh Lohd`fr gsrq vkosnu i=  
Application Form for grant of LTC advance 

 
 

1- vkosnd dk uke Name of Applicant   % ------------------------------------------------------------------------------------------------------------ 

2- inuke Designation     % ------------------------------------------------------------------------------------------------------------ 

3- lsok esa vkus dk fnukad     % ------------------------------------------------------------------------------------------------------------  
   Date of entering the Service     
 

4- osru ¼ew0os0$ xzsM is½ Pay (BP+GP)   % #0 Rs. ---------------------------------------------- izfrekg Per month  

5- LFkkbZ ;k vLFkkbZ Whether permanent or temporary  % ------------------------------------------------------------------------------------------------------------ 

6- lsok iqfLrdk ds vfHkys[kkuqlkj x`guxj   % ------------------------------------------------------------------------------------------------------------ 
     Home town as recorded in the Service Book   
 

7- ifr@iRuh ds lsok esa gksus ij ;k=k vodk’k lqfo/kk dh vgZrk % ---------------------------------------------------------------------------------------------------------- 
   Whether wife/husband is employed and if so whether  
     entitled to LTC  
 
8- Xk`guxj tkus dh n’kk esa iz;qDr Cykd Ok"kZ     % ------------------------------------------------------------------------------------------------------------ 
    Whether the concession is to be availed for visiting 
    home town, and if so block year or which LTC is  
    to be availed  
 
9- ¼v½ *Hkkjr esa dgha^ tkus dh n’kk esa xUrO; LFkku % ------------------------------------------------------------------------------------------------------------ 
      If the concession to visit “anywhere in India”, 
           the place to be visited 
   ¼c½ iz;qDr Cykd o"kZ Block for which to be availed  % ------------------------------------------------------------------------------------------------------------ 
 

 

10- eq[;ky; ls x`guxj@xUrO; LFkku rd y?kqre ekxZ    % ------------------------------------------------------------------------------------------------------------ 
    Lks lJs.kh ,dy jsy@cl fdjk;k Single rail/bus           ----------------------------------------------------------------------------------------------------------- 
          fare with class from the headquarters to home  
       town/place of visit by shortest route  
 
11- x`guxj@xUrO; LFkku dk fudVre jsyos LVs’ku   % ---------------------------------------------------------------------------------------------------------- 
    Nearest railway station to the home town/place  
       of visit 
 
 

12- izLrkfor ;k=k ds lnL;     % ---------------------------------------------------------------------------------------------------------- 
    Persons in respect of whom LTC is proposed  
      to be availed  
---------------------------------------------------------------------------------------------------------------------------------------------------- 
 

Øe la0 S. No.    uke ,oa mez Name and age   lEcU/k Relationship  
---------------------------------------------------------------------------------------------------------------------------------------------------- 
i -------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
ii ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
iii ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
iv ------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------ 
 

13- vodk’k dh izd`fr Nature of leave    % ------------------------------------------------------------------------------------------------------------ 



14- vodk’k dh vof/k Period of leave    % ------------------------------------------------------------------------------------------------------------ 
15- izkf/kdkjh }kjk vodk’k Lohd`fr    % ------------------------------------------------------------------------------------------------------------ 
    Whether leave sanctioned by appropriate authority  
 
16- okg~; ;k=k dh frfFk Date of commencement of  % ------------------------------------------------------------------------------------------------------------ 
       outward journey       
 
17- okafNr vfxze /kujkf’k Amount of advance required % #- Rs.--------------------------------------------------------------------------------------------- 
 
      eSa ?kks"k.kk djrk gwWa@djrh gwWa fd mi;qZDr iznRr fooj.k esjh tkudkjh esa lR; ,oa lgh gSA ,y-Vh-lh- lEcfU/kr 
I declare that the particulars furnished  above are  true and  correct  to the  best of my knowledge. I am known to  
vko’;dh; tkudkjh eq>s izkIr gSA eSa vfxze izkfIr ds 10 fnu ds Hkhrj ;k=k ds fVdV izLrqr djus dk vk’oklu nsrk gwW@  
the required information about the LTC. I undertake to produce the tickets for the journey within ten days of receipt  
nsrh gwWaA ;k=k ds fujlu dh fLFkfr esa ;k vfxze izkfIr ds 10 fnu ds Hkhrj fVdV izLrqr djus dh vlQyrk dh n’kk esa  
of the advance. In the event of cancellation of the journey or if I fail to produce the tickets within ten days of receipt  
lEiw.kZ vfxze dks ,d eq’r ykSVkus dk eSa vk’oklu nsrk gwWa@nsrh gwWaA  
of advance, I undertake to refund the entire advance in one lumpsum.  
 
 
fnukad Date ……………………..                                             gLrk{kj Signature 
 
 
           tkWap & lwph     CHECK – LIST  
    ¼dk;kZy; iz;ksx ds fy,½    (For use in Office) 
 
 
1- Øekad 1 ls 6 ds fooj.k lR;kfir   % ------------------------------------------------------------------------------------------------------------ 
    Particulars in Cols. 1 to 6 verified 
 
 
2- izfriwfrZ ds ;ksX; /kujkf’k    ,dy fdjk;k #0 X  2   X  ¼fVdVksa dh la[;k½ 
    Amount entitled for reimbursement   Fare Rs. X  2   X (No. of tickets) 
 
 
----------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 
 
3- vuqeU; vfxze ¼Øekad 2 dh /kujkf’k dk 90%½ ---------------------------------------------------------------------------------------------------------------------------------------- 
    Advance admissible (90% of amount in col. 2) 
 
    #0 ------------------------------------------------------------------------------------------------------------------------------------------------ dk vfxze Lohd`r fd;k tk ldrk gSaA        
   Advance of Rs. ------------------------------------------------------------------------------------------------------------------------------ may be sanctioned.  
 
 
 
,rr~lEcU/kh lgk0     fo-v-       ys-v- 
Dealing  Asstt.     F.O.       A.O. 
 
 
 

Lohd`r 
Sanctioned 

 
 
  

jftLVªkj@funs’kd 
Registrar/Director  


