
foKku izlkj] uks,Mk 
Vigyan Prasar, Noida 

 
Lka[;k No.       fnukad Dated: ............................. 
 

;k=k vkosnu lg vkns’k 
Tour Application Cum Order 

 
MkW-@Jh@Jherh ----------------------------------------------------------------------------------------------------inuke--------------------------------------------

Dr./Mr/Mrs............................................................................Post.................................... 
dh  vkosfnr ljdkjh ;k=k ij Lohd`fr fuEuor~ iznku dh tkrh gS %& 
is being Sanctioned the applied official tour as follows: 
1- ewy osru % ------------------------------------------------------------------------------------------------------------------------------------------------------ 
 Basic Pay (BP+GP) ............................................................................................. 
2- ;k=k ij tkus dk LFkku% ----------------------------------------------------------------------------------------------------------------------------- 

,oa iz;kstu% ----------------------------------------------------------------------------------------------------------------------------------------------------- 
Place of Tour ....................................................................................................... 
& Purpose ... ...................................................................................................... 

3- ;k=k dk ek/;e% ¼gokbZ@jsy@lM+d½ ------------------------------------------------------------------------------------------------ 
 Mode of Journey (Air/Rail/Road ) ...................................................................... 
4- ¼v½ ;k=k dh vof/k% fnukad -------------------------------------------------------ls-----------------------------------------------------rd

 (a) Duration of tour:  From ..................................to ............................................ 
¼c½ eq[;ky; ls ckgj jgus dh frfFk% ---------------------------------------------------ls-------------------------------------rdA 
(b) Absence from Head Quarter : From ...............................to............................ 

5- ;k=k vof/k esa vkdk;kZy;hu mn~ns’;ksa gsrq vodk’k] NqV~Vh dh frfFk%-------------------------------------------- 
 Date(s) of Leave, Holiday availed for unofficial purpose during the tour........... 
6- vfxze jkf’k ;fn vko’;d gks% ------------------------------------------------------------------------------------------------------------------ 

Advance required if any....................................................................................... 
7. ;fn ;k=k HkRrk@egaxkbZ HkRrk ;k ekuns; laLFkku }kjk fn;k tk jgk gks %--------------------------------- 

Whether TA/DA or Honoarium being paid by the organisation. ........................ 
 

vkosnd Applicant 
 
 

laLrqr@vlaLrqr    vfxze :----------------------------------------laLrqr             Lohd`r@vLohd`r        
Recommended /Not Recommended  Advance of Rs.........................Recommended  Sanction/Refused  
 
 
vuqHkkx izHkkjh   ys[kk izHkkjh    funs’kd@jftLVªkj 
Section In charge  Accounts in Charge       Director/Registrar 
 
Ikzfrfyfi%& 1- vkosnd dks bl vk’k; ls fd og d`i;k ;k=k@Vwj ls ykSVus ds ckn ianzg fnu  
  ds vUnj ;k=k fooj.k fu/kkZfjr izi= esa izLrqr dj nsaA 
Copy to Applicant to put the claim in prescribed format within 15 days after  
  return of the journey 

2- mifLFkfr iaftdk iVy 
  Counter of attendance register 

vkgj.k forj.k vf/kdkjh 
Drawing Disbursing Officer 


